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***3rd Edition***Your Ultimate Guide to getting Organized!Free bonus inside! (Right After
Conclusion) -Get limited time offer, Get your BONUS right NOW!This is the only book you need
if you want to find out the secrets of getting organizedWith Organization: The Art of Clean -
Organizing Techniques and Stress Free Life Management , you'll learn all about how you can get
yourself organized with ease. Staying organized comes with a lot of benefits. You get to save so
much time, you enjoy your life more and you have so much energy to do more in life. To get
organized, you need to understand and utilize the most efficient and practical techniques that
you can find. You shall also discover: -•How to get started with basic cleaning•How to get rid of
the clutter in your home•The best way to use storage containers•Stress relief through proper
planning and prioritization•How you can manage every area of your life and live stress freeTo
develop your organization skills, you need to have a clear understanding of the different
techniques you should use, and how to practically apply them. These book approaches every
aspect of organization improvement as well as looking at the various organization techniques.
Knowing how to use these in a practical way makes organization so much easier.Read this book
for FREE on Kindle Unlimited - Download NOW!Get all the tips that you need to make the
management of your life much easier. This book will teach you about the importance of staying
organized. Doing so will make it possible for you to improve your life in various ways, so that you
are never caught without a proper plan.Just scroll to the top of the page and select the Buy
Button. Download Your Copy TODAY!

About the AuthorSchuyler M. Moore is a partner in the corporate entertainment department of
the law firm Stroock & Stroock & Lavan, LLP. Mr. Moore has been practicing law in the
entertainment industry since 1981 and represents a broad spectrum of clients in the field,
including producers, sales agents, foreign distributors, and financiers. He is an adjunct professor
at both the UCLA Law School and the UCLA Anderson School of Management, teaching
Entertainment Law and Finance. The Hollywood Reporter consistently lists Moore as one of the
top 100 entertainment lawyers.
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OrganizedConclusion***Free Bonus***IntroductionOrganization – this is a word that you may
hear quite often, but one which could leave you challenged, wondering how you can achieve
organization. If you look at your life, you will find that there are periods of stress that you have
experienced quite often. Look a little deeper and it is quite possible that you can link these
periods to some disorganization, in an area of your life.When you are disorganized, it means that
there is something that is not quite right, which could be that something is out of place, or you
are avoiding getting something done which is throwing you off balance. Either way, to enjoy a life
that is completely stress free, you will need to get rid of any disorganization in your life, and



focus on getting everything that you need in order. This is the book that will help you accomplish
this and more.To begin with, you need to understand the importance of cleanliness, and how a
clean environment can be of great advantage to you and what you may be facing. In addition,
you will need to be armed with practical and applicable techniques to help you conquer getting
organized. In addition, you should consider what it means to have a life that is free of stress, and
how you can achieve this by getting yourself organized as quickly as possible.You can pick up
some fail free techniques for all this within minutes, just read on and lean how you can improve
your life now.Chapter 1:Basic Quick Clean TechniquesPut on your television, and sit down to
watch for a short while. On any TV station that you put on, within a short period of time you will
view a cleaning advertisement, letting you know of the latest and greatest tool on the market to
help you achieve a clean space. Why is this vital to understand? Well, most people realize that if
they want to get the best out of any space, and subsequently have a positive interaction or
experience within that space, the area needs to be clean.Cleanliness is the first milestone that
you need to overcome when you are looking to get organized. So what exactly is cleanliness?
Being clean means that you have taken the time to remove existing dirt that can be seen, and
possibly even taken the extra step to help get rid of dirt that cannot be seen.When it comes to
managing your life so that you can maintain a clean space for the long term, there are some
things that you can begin to do. The techniques of clean that will help you include the following: -
Start at the bottom – So you need to clean an entire room or a house, and you are at the point
where you are wondering where you need to start. Start at the bottom, which means that the first
place you need to clean up is the floor. The reason is simple, and that reason is that dirt will rise
and settle on surfaces after you sweep something to prepare for mopping or polishing. This dust
will need to be cleaned up later, but a surface first means that you will need to go over it again if
you want to ensure that it remains clean. The way that you choose to clean a floor depends
highly on the type of floor that you are cleaning. Most floors can be swept clean, and then wiped
clean using a mop. In the other hand, floors which are made of wood need a different approach,
where they are polished after they have been swept clean.Clean up the Surfaces – Once you
have sorted out the bottom within a room, the next place that you need to clean is the surfaces.
This is often best done by taking down any little trinkets and ensuring that they have been
completely wiped clean. Once they are wiped clean, you need to take some time to polish them
up so that they are presentable at their best. Then, you need to wipe down the table top, ledge,
or other area that they had been placed on. You can only achieve proper organization when your
space is clean, and when you have wiped clean a surface, it becomes easier to strategically
arrange your trinkets, keeping you organized.Polish Windows and Glass – After you have
cleaned and arranged your trinkets and other items, it is essential that you clean the windows or
any other glassware that could be within the room. There is a natural reaction that people will
have towards spaces like these that are clean and shiny. They speak that one is organized, due
to their high polished look. They also make it easier for one to get organized, as there is minimal
worry about hygiene and cleanliness.Take proper care of pets - A great contributor to the dirt that



shows up in many homes is a pet, in the form of a dog, cat or other furry animals. These animals
have the tendency to shed their fur, leading to it clogging in areas around the home. This can be
unsightly as well as causing one to experience stress which affects ability to be organized. Pets
need to be given the proper care, to prevent them from being a nuisance unintentionally.The
Right ToolsIn order for you to get organized by starting off with cleaning, you need to make sure
that you are using the right tools for the job. This will mean that you are able to be efficient and
get the job done quickly, and in the best way possible. The tools that you need include the
following: -Microfiber ClothThis is an excellent cloth for cleaning all types of surfaces as it has
the ability to easily pick up dust that may have gathered.Cotton GlovesThese should be plastic
on the outside, but have cotton where your skin makes contact with the gloves, to ensure that
your skin is able to breathe. These will protect you from injury or causing damage to your hands
in the course of cleaning.SpongeWhen you need to clean up a large area, you may need to
ensure that you can give it a good scrubbing. The sponges will help to quickly absorb things
from the ground, to ensure an excellent clean.Vacuum Cleaner with Dusting AttachmentVacuum
cleaners are important, especially when you are trying to get rid of dust around the house. They
are especially useful when you are trying to eliminate dust from corners, walls and high
ceilings.All Purpose CleanerThere is no escaping the fact that all the surfaces in our homes will
get dirty at one point or another. The best way to get rid of all the smudges, stains, spills and
sticky spots is with a good all-purpose cleaner. However, you may also want to invest in an
additional cleaner such as an oven cleaner and a glass cleaner for some of the more sensitive
surfaces.Broom and DustpanThe floors of your home carry nearly all the dirt that comes into
your home. Additionally, almost all spillages end up on the floor at some point. For this reason, it
is important that you invest in a good broom and dustpan, especially if you do not have a
vacuum cleaner. However, before you buy your broom or dustpan, you must consider the type of
floor that you have in your home as it could dictate the type of broom that you buy.Mop and Mop
BucketInvesting in a mop and bucket is as important as investing in a broom and dustpan,
especially when you need to clean up liquids from your floor. However, just like with the broom,
you are going to have to consider the type of floor that you have before you make your
purchase.SqueegeeSqueegees may not seem like a necessity in your home, but once you
invest in one you will understand just how invaluable these little tools can be. They can be used
everywhere, from the floors, especially in the bathroom and shower, to the windows.Scrub
BrushScrub brushes are especially important in for those areas where a microfiber cloth or
sponge will not work. They are particularly good of getting stubborn stains off surfaces around
the house.ToothbrushMany people do not think about toothbrushes as cleaning tools but they
do an excellent job when you need something a little more detailed than a scrub brush. Next
time, rather than throwing away all of your old toothbrushes, you should disinfect one or two and
use them to help clean the grout, sinks and hard to reach places around the house.Cleaning a
space is an art, as it cannot be gone into blindly. From the points above, it is easy to realize that
you need to have a detailed plan of what you are going to clean and how you are going to clean



it. Once accomplished, you will find that you experience peace of mind, which can even shift
something in the physical aspects of your life.Chapter 2:Getting Rid of ClutterPerhaps the most
essential organization technique that you need to master is the ability to get rid of clutter. There
are television shows in recent years that have tried to help people understand how clutter can
lead to organization, and this ruin your life. Clutter simply refers to items that you have
accumulated over an extensive period of time, most of which you are unlikely to use, and also,
those which do not add any value to your home. The problem with clutter is that people attach
emotional values to an item, making it much more important than it actually is. By hanging on to
an item that you do not need, you are adding to the overall stress that you can experience from
things piling up, as well as affecting the aesthetic appeal of your space.There are some
questions that you need to ask yourself when you are getting rid of your clutter. These are as
follows: -Is it functional?Take a critical look at the item that you are holding on to, and that you
want to keep. Consider whether it is functional or not. This means that you should be able to put
it to good use if necessary, without needing to take it to a repair shop or work on it yourself, and
without tampering or altering it in any way. One reason that you could be disorganized is
because you are hanging on to items that you hope you will be able to use one day. These are
the items which have no value until you have changed the way that they are at the time. So, if you
have a broken radio that only needs someone to fix it, and it hasn’t been fixed within two weeks
of losing functionality, then that item should be considered clutter and disposed of
appropriately.Can I sell it or donate it?Most people feel awful throwing things out, because they
do not believe that things should go to waste. However, if you change your mind set about this,
you will find that it is easier to get organized. Rather than worry about where you are going to
throw something, especially if it is a large item, or how you will lose out when getting rid of
something, think instead about recovering some of your investment through selling the item, or
donating the item so that it can be of benefit to someone with greater need. Knowing that you
once precious item (which is now clutter) has the chance to bring joy into the life of another
person will make it easier for you to get rid of it when the time calls for such action.Does it add to
my happiness?Why are you really holding on to something? Is it because someone gave it to
you once and therefore you consider it to be special? Do you think that you will never find the
same item again? When you are looking to get organized by decluttering, you will need to deal
with the physical presentation of things that are right in front of you, as well as the emotions that
are attached to your property. You will find that items which add to your clutter situation rarely
add to your happiness. Therefore, if you want to get rid of something, even though it had been a
gift, you should do so to experience organization and a life without stress.When was the last
time I used it?Do you still have the pen that you used to sign your high school yearbook fifteen
years ago? Although you may be hanging onto some property because you believe that it has
some sentimental value, doing so is simply a way that you can also add on to the clutter within
your home. When you are looking to get organized by getting rid of your clutter, look at an item
and ask yourself honestly when you last used the item. The next thing that you need to do is get



rid of the item, especially if it has been a month and you have not used it for anything at all.
Clutter and sentimentality do not go hand in hand, so if you want to have an exciting life that is
organized, you will have to let some things go.How much is this worth?Some people end up with
clutter because they believe that the property they own will increase in price over time. This is a
sound argument to keep something, but that is only if you are keeping one or two items. Clutter
becomes evident when a person is hanging on too many things with the belief that over time,
they will increase in value. It would be better to sell these items when possible, rather than hope
that things will remain the same and you could get a better chance of benefitting from increased
organization.How long will I miss it once it is gone?Out of sight in many cases is out of mind, so
when you get rid of an item, you will find that you can forget about that item within a limited
period of time. If you find this hard to believe and you are in a cluttered situation, consider this.
The item that you want to get rid of, when was the last time that you thought about it. Is it
something that you suddenly found that helped the memories rush back? If this is the case, then
you can get rid of it as memories flooding you means that you have been able to exist without
the item and therefore have no real need for it.Am I ready for something new?The reason that
many people choose to get organized is because they are ready for a change in their lives, and
are willing to welcome something new to their way of functioning and being. If you are ready for
something new, then you should seriously consider decluttering. The thing about life is that you
need to put something out to get something back in, and the same applies for your clutter. If you
are hoping to purchase a new couch, there is no way that you will be able to do so without
getting rid of the old one, and creating some space for the new one. When you are decluttering,
to ensure that it is now a challenging and emotional situation, just pay attention to the bigger
picture and you will find that the entire process is much easier to handle.Getting rid of clutter
means that you are willing to move with the current trends and live a more minimalist lifestyle.
This will give you a considerable amount of pleasure, as you will find that you experience peace
of mind, with less worries about cleaning up spaces and keeping things in order. It will also
become much easier to find the things that you need, as there will be less to look through and
everything shall have its pace. This is possible once you get rid of all the clutter, the things that
are holding you down and stopping you from achieving the dream of life management, stress
free. When you are getting organized, you will discover that you can be much more successful if
you only keep what you need.Chapter 3:Keeping out the ClutterWhen it comes to decluttering
your home, it can be really hard to decide what needs to stay and what needs to go, and most
importantly, you can begin to lose morale when it comes to picking some items to throw out,
especially those that hold sentimental value for you. For this reason, one of the most important
things you can do when you begin decluttering is to enlist an anticlutter partner. This will be
someone who ensures that you do not lose interest in what you are doing, and that you actually
finish the decluttering process. There are a couple of things that you could do with your anti-
clutter partner to ensure that the process runs smoother:Ensure that you have a time limit for the
amount of time you will work, and choose the area you shall be working on and stick to it. If you



complete one area before your time is up, you should move on to the next area and continue
until you run out of timeEnsure that you work systematically, for instance, start cleaning from top
to bottom, or from one corner of the room to the otherMake plans to do something with your
partner when you are done. You could go out for lunch or a cup of coffee. This will help keep up
morale as you will have something to look forward to after the work is done.Once you have
decluttered your space, you are going to need to keep the clutter out of the spaces you have
organized. This may seem simple, but it is more challenging than many people would like to
admit. Listed below are some steps you can take to stop the clutter taking over your life:Start
following the “one in, one out” rule. This means that if you buy a new pair of shoes, then you
should get rid of an old one that you do not wear any more. Keeping something just in case you
need it again is one of the reasons clutter builds up in people’s homesKeep a bag in your closet
for things that you would like to donate, and fill that bag with items that you no longer use or do
not have a use for anymore. When the bag is full, you could take it to your local donation center
or homeless shelter.Place baskets in a central location such as the top of the stairs or main
corridor and let them accumulate items you cannot put away instead of leaving things where
they do not belong. You can then put the items where they belong at the end of the week or
when the basket is fullTry to dedicate Sunday evening to cleaning up the clutter that has
accumulated during the weekend, as there is nothing worse than waking up on Monday morning
and realizing that your house is still a mess. Try to recruit as many family members as possible to
help you. With younger members, you could make it a game, and give them certain rewards if
they manage to complete certain tasks in a given time. Begin by getting everyone to go around
the house and identifying what tasks need to be completed, and write them down. Once you
have compiled the list, assign different people different tasks and give them a time limit for their
conclusion.Try to leave every room you enter neater than you found it. If it is the kitchen, make
sure that everything is clean after dinner and ready for breakfast the next day. If you have been
watching TV, make sure that you put magazines and books away, and rearrange pillows or
cushions before you leave the room.By incorporating these things into your routine, you will be
surprised at just how hard it is for clutter to build up in the home. Even if the clutter does build up,
it will be for a few hours, not a few weeks.Chapter 4:Making Chores easyNowhere in the world
will you find someone who claims to have the perfect home. However, you can strive to come as
close to perfect as possible by ensuring that certain things become a part of your daily routine.
For instance, there are some daily chores that can be made so much simpler if they become a
part of your routine. This chapter will focus on how you can make certain chores routine, making
the cleaning process easier and ensuring that you live in an organized, pleasant environment
without spending too much time cleaning.The Daily RoutineOne of the best things you can do
for yourself is develop a daily cleaning routine that is both simple and quick, and ensures that
everything stays relatively clean.Make your bed immediately you wake up – making your bed
immediately you get out of it will ensure that you have one less chore to do for the rest of the
dayKeep cleaning materials under the sink in the bathroom – thirty seconds is all you need after



washing in the morning to clean up after yourself. You will need to do less major cleaning in the
bathroom if you do more minor cleaning like wiping down the sink when you are done using
itClean up spills when they happen – whether in the kitchen or the living room, when something
spills, clean it up immediately. It may slow you down a little, especially in the morning, but you will
be happy that you do not have to clean anything when it has had time to dry and hardenMinimize
the dirt that comes into your home – you can do this by insisting people take their shoes off when
they enter your home, and cleaning the garage at least once a week. Remember, the less dirt
you allow in, the time you are going to spend getting dirt out.Take 5 to 10 minutes each evening
to straighten up the house before you sleep – picking up after yourself just before you sleep will
help to drastically reduce the amount of clutter that accumulates in your home. You will also find
that as the week progresses, you will have less to pick up. Children should also be taught to do
this every day.OrganizationThe Art of CleanOrganizing Techniques andStress-Free Life
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OrganizedConclusion***Free Bonus***IntroductionOrganization – this is a word that you may
hear quite often, but one which could leave you challenged, wondering how you can achieve
organization. If you look at your life, you will find that there are periods of stress that you have
experienced quite often. Look a little deeper and it is quite possible that you can link these
periods to some disorganization, in an area of your life.When you are disorganized, it means that
there is something that is not quite right, which could be that something is out of place, or you
are avoiding getting something done which is throwing you off balance. Either way, to enjoy a life
that is completely stress free, you will need to get rid of any disorganization in your life, and



focus on getting everything that you need in order. This is the book that will help you accomplish
this and more.To begin with, you need to understand the importance of cleanliness, and how a
clean environment can be of great advantage to you and what you may be facing. In addition,
you will need to be armed with practical and applicable techniques to help you conquer getting
organized. In addition, you should consider what it means to have a life that is free of stress, and
how you can achieve this by getting yourself organized as quickly as possible.You can pick up
some fail free techniques for all this within minutes, just read on and lean how you can improve
your life now.IntroductionOrganization – this is a word that you may hear quite often, but one
which could leave you challenged, wondering how you can achieve organization. If you look at
your life, you will find that there are periods of stress that you have experienced quite often. Look
a little deeper and it is quite possible that you can link these periods to some disorganization, in
an area of your life.When you are disorganized, it means that there is something that is not quite
right, which could be that something is out of place, or you are avoiding getting something done
which is throwing you off balance. Either way, to enjoy a life that is completely stress free, you
will need to get rid of any disorganization in your life, and focus on getting everything that you
need in order. This is the book that will help you accomplish this and more.To begin with, you
need to understand the importance of cleanliness, and how a clean environment can be of great
advantage to you and what you may be facing. In addition, you will need to be armed with
practical and applicable techniques to help you conquer getting organized. In addition, you
should consider what it means to have a life that is free of stress, and how you can achieve this
by getting yourself organized as quickly as possible.You can pick up some fail free techniques
for all this within minutes, just read on and lean how you can improve your life now.Chapter
1:Basic Quick Clean TechniquesPut on your television, and sit down to watch for a short while.
On any TV station that you put on, within a short period of time you will view a cleaning
advertisement, letting you know of the latest and greatest tool on the market to help you achieve
a clean space. Why is this vital to understand? Well, most people realize that if they want to get
the best out of any space, and subsequently have a positive interaction or experience within that
space, the area needs to be clean.Cleanliness is the first milestone that you need to overcome
when you are looking to get organized. So what exactly is cleanliness? Being clean means that
you have taken the time to remove existing dirt that can be seen, and possibly even taken the
extra step to help get rid of dirt that cannot be seen.When it comes to managing your life so that
you can maintain a clean space for the long term, there are some things that you can begin to
do. The techniques of clean that will help you include the following: -Start at the bottom – So you
need to clean an entire room or a house, and you are at the point where you are wondering
where you need to start. Start at the bottom, which means that the first place you need to clean
up is the floor. The reason is simple, and that reason is that dirt will rise and settle on surfaces
after you sweep something to prepare for mopping or polishing. This dust will need to be
cleaned up later, but a surface first means that you will need to go over it again if you want to
ensure that it remains clean. The way that you choose to clean a floor depends highly on the



type of floor that you are cleaning. Most floors can be swept clean, and then wiped clean using a
mop. In the other hand, floors which are made of wood need a different approach, where they
are polished after they have been swept clean.Clean up the Surfaces – Once you have sorted
out the bottom within a room, the next place that you need to clean is the surfaces. This is often
best done by taking down any little trinkets and ensuring that they have been completely wiped
clean. Once they are wiped clean, you need to take some time to polish them up so that they are
presentable at their best. Then, you need to wipe down the table top, ledge, or other area that
they had been placed on. You can only achieve proper organization when your space is clean,
and when you have wiped clean a surface, it becomes easier to strategically arrange your
trinkets, keeping you organized.Polish Windows and Glass – After you have cleaned and
arranged your trinkets and other items, it is essential that you clean the windows or any other
glassware that could be within the room. There is a natural reaction that people will have towards
spaces like these that are clean and shiny. They speak that one is organized, due to their high
polished look. They also make it easier for one to get organized, as there is minimal worry about
hygiene and cleanliness.Take proper care of pets - A great contributor to the dirt that shows up in
many homes is a pet, in the form of a dog, cat or other furry animals. These animals have the
tendency to shed their fur, leading to it clogging in areas around the home. This can be unsightly
as well as causing one to experience stress which affects ability to be organized. Pets need to
be given the proper care, to prevent them from being a nuisance unintentionally.The Right
ToolsIn order for you to get organized by starting off with cleaning, you need to make sure that
you are using the right tools for the job. This will mean that you are able to be efficient and get
the job done quickly, and in the best way possible. The tools that you need include the following: -
Microfiber ClothThis is an excellent cloth for cleaning all types of surfaces as it has the ability to
easily pick up dust that may have gathered.Cotton GlovesThese should be plastic on the
outside, but have cotton where your skin makes contact with the gloves, to ensure that your skin
is able to breathe. These will protect you from injury or causing damage to your hands in the
course of cleaning.SpongeWhen you need to clean up a large area, you may need to ensure
that you can give it a good scrubbing. The sponges will help to quickly absorb things from the
ground, to ensure an excellent clean.Vacuum Cleaner with Dusting AttachmentVacuum cleaners
are important, especially when you are trying to get rid of dust around the house. They are
especially useful when you are trying to eliminate dust from corners, walls and high ceilings.All
Purpose CleanerThere is no escaping the fact that all the surfaces in our homes will get dirty at
one point or another. The best way to get rid of all the smudges, stains, spills and sticky spots is
with a good all-purpose cleaner. However, you may also want to invest in an additional cleaner
such as an oven cleaner and a glass cleaner for some of the more sensitive surfaces.Broom and
DustpanThe floors of your home carry nearly all the dirt that comes into your home. Additionally,
almost all spillages end up on the floor at some point. For this reason, it is important that you
invest in a good broom and dustpan, especially if you do not have a vacuum cleaner. However,
before you buy your broom or dustpan, you must consider the type of floor that you have in your



home as it could dictate the type of broom that you buy.Mop and Mop BucketInvesting in a mop
and bucket is as important as investing in a broom and dustpan, especially when you need to
clean up liquids from your floor. However, just like with the broom, you are going to have to
consider the type of floor that you have before you make your purchase.SqueegeeSqueegees
may not seem like a necessity in your home, but once you invest in one you will understand just
how invaluable these little tools can be. They can be used everywhere, from the floors,
especially in the bathroom and shower, to the windows.Scrub BrushScrub brushes are
especially important in for those areas where a microfiber cloth or sponge will not work. They are
particularly good of getting stubborn stains off surfaces around the house.ToothbrushMany
people do not think about toothbrushes as cleaning tools but they do an excellent job when you
need something a little more detailed than a scrub brush. Next time, rather than throwing away
all of your old toothbrushes, you should disinfect one or two and use them to help clean the
grout, sinks and hard to reach places around the house.Cleaning a space is an art, as it cannot
be gone into blindly. From the points above, it is easy to realize that you need to have a detailed
plan of what you are going to clean and how you are going to clean it. Once accomplished, you
will find that you experience peace of mind, which can even shift something in the physical
aspects of your life.Chapter 1:Basic Quick Clean TechniquesPut on your television, and sit down
to watch for a short while. On any TV station that you put on, within a short period of time you will
view a cleaning advertisement, letting you know of the latest and greatest tool on the market to
help you achieve a clean space. Why is this vital to understand? Well, most people realize that if
they want to get the best out of any space, and subsequently have a positive interaction or
experience within that space, the area needs to be clean.Cleanliness is the first milestone that
you need to overcome when you are looking to get organized. So what exactly is cleanliness?
Being clean means that you have taken the time to remove existing dirt that can be seen, and
possibly even taken the extra step to help get rid of dirt that cannot be seen.When it comes to
managing your life so that you can maintain a clean space for the long term, there are some
things that you can begin to do. The techniques of clean that will help you include the following: -
Start at the bottom – So you need to clean an entire room or a house, and you are at the point
where you are wondering where you need to start. Start at the bottom, which means that the first
place you need to clean up is the floor. The reason is simple, and that reason is that dirt will rise
and settle on surfaces after you sweep something to prepare for mopping or polishing. This dust
will need to be cleaned up later, but a surface first means that you will need to go over it again if
you want to ensure that it remains clean. The way that you choose to clean a floor depends
highly on the type of floor that you are cleaning. Most floors can be swept clean, and then wiped
clean using a mop. In the other hand, floors which are made of wood need a different approach,
where they are polished after they have been swept clean.Start at the bottom – So you need to
clean an entire room or a house, and you are at the point where you are wondering where you
need to start. Start at the bottom, which means that the first place you need to clean up is the
floor. The reason is simple, and that reason is that dirt will rise and settle on surfaces after you



sweep something to prepare for mopping or polishing. This dust will need to be cleaned up later,
but a surface first means that you will need to go over it again if you want to ensure that it
remains clean. The way that you choose to clean a floor depends highly on the type of floor that
you are cleaning. Most floors can be swept clean, and then wiped clean using a mop. In the
other hand, floors which are made of wood need a different approach, where they are polished
after they have been swept clean.Clean up the Surfaces – Once you have sorted out the bottom
within a room, the next place that you need to clean is the surfaces. This is often best done by
taking down any little trinkets and ensuring that they have been completely wiped clean. Once
they are wiped clean, you need to take some time to polish them up so that they are presentable
at their best. Then, you need to wipe down the table top, ledge, or other area that they had been
placed on. You can only achieve proper organization when your space is clean, and when you
have wiped clean a surface, it becomes easier to strategically arrange your trinkets, keeping you
organized.Clean up the Surfaces – Once you have sorted out the bottom within a room, the next
place that you need to clean is the surfaces. This is often best done by taking down any little
trinkets and ensuring that they have been completely wiped clean. Once they are wiped clean,
you need to take some time to polish them up so that they are presentable at their best. Then,
you need to wipe down the table top, ledge, or other area that they had been placed on. You can
only achieve proper organization when your space is clean, and when you have wiped clean a
surface, it becomes easier to strategically arrange your trinkets, keeping you organized.Polish
Windows and Glass – After you have cleaned and arranged your trinkets and other items, it is
essential that you clean the windows or any other glassware that could be within the room. There
is a natural reaction that people will have towards spaces like these that are clean and shiny.
They speak that one is organized, due to their high polished look. They also make it easier for
one to get organized, as there is minimal worry about hygiene and cleanliness.Polish Windows
and Glass – After you have cleaned and arranged your trinkets and other items, it is essential
that you clean the windows or any other glassware that could be within the room. There is a
natural reaction that people will have towards spaces like these that are clean and shiny. They
speak that one is organized, due to their high polished look. They also make it easier for one to
get organized, as there is minimal worry about hygiene and cleanliness.Take proper care of pets
- A great contributor to the dirt that shows up in many homes is a pet, in the form of a dog, cat or
other furry animals. These animals have the tendency to shed their fur, leading to it clogging in
areas around the home. This can be unsightly as well as causing one to experience stress which
affects ability to be organized. Pets need to be given the proper care, to prevent them from being
a nuisance unintentionally.Take proper care of pets - A great contributor to the dirt that shows up
in many homes is a pet, in the form of a dog, cat or other furry animals. These animals have the
tendency to shed their fur, leading to it clogging in areas around the home. This can be unsightly
as well as causing one to experience stress which affects ability to be organized. Pets need to
be given the proper care, to prevent them from being a nuisance unintentionally. The Right
ToolsIn order for you to get organized by starting off with cleaning, you need to make sure that



you are using the right tools for the job. This will mean that you are able to be efficient and get
the job done quickly, and in the best way possible. The tools that you need include the following: -
Microfiber ClothThis is an excellent cloth for cleaning all types of surfaces as it has the ability to
easily pick up dust that may have gathered.Cotton GlovesThese should be plastic on the
outside, but have cotton where your skin makes contact with the gloves, to ensure that your skin
is able to breathe. These will protect you from injury or causing damage to your hands in the
course of cleaning.SpongeWhen you need to clean up a large area, you may need to ensure
that you can give it a good scrubbing. The sponges will help to quickly absorb things from the
ground, to ensure an excellent clean.Vacuum Cleaner with Dusting AttachmentVacuum cleaners
are important, especially when you are trying to get rid of dust around the house. They are
especially useful when you are trying to eliminate dust from corners, walls and high ceilings.All
Purpose CleanerThere is no escaping the fact that all the surfaces in our homes will get dirty at
one point or another. The best way to get rid of all the smudges, stains, spills and sticky spots is
with a good all-purpose cleaner. However, you may also want to invest in an additional cleaner
such as an oven cleaner and a glass cleaner for some of the more sensitive surfaces.Broom and
DustpanThe floors of your home carry nearly all the dirt that comes into your home. Additionally,
almost all spillages end up on the floor at some point. For this reason, it is important that you
invest in a good broom and dustpan, especially if you do not have a vacuum cleaner. However,
before you buy your broom or dustpan, you must consider the type of floor that you have in your
home as it could dictate the type of broom that you buy.Mop and Mop BucketInvesting in a mop
and bucket is as important as investing in a broom and dustpan, especially when you need to
clean up liquids from your floor. However, just like with the broom, you are going to have to
consider the type of floor that you have before you make your purchase.SqueegeeSqueegees
may not seem like a necessity in your home, but once you invest in one you will understand just
how invaluable these little tools can be. They can be used everywhere, from the floors,
especially in the bathroom and shower, to the windows.Scrub BrushScrub brushes are
especially important in for those areas where a microfiber cloth or sponge will not work. They are
particularly good of getting stubborn stains off surfaces around the house.ToothbrushMany
people do not think about toothbrushes as cleaning tools but they do an excellent job when you
need something a little more detailed than a scrub brush. Next time, rather than throwing away
all of your old toothbrushes, you should disinfect one or two and use them to help clean the
grout, sinks and hard to reach places around the house.Cleaning a space is an art, as it cannot
be gone into blindly. From the points above, it is easy to realize that you need to have a detailed
plan of what you are going to clean and how you are going to clean it. Once accomplished, you
will find that you experience peace of mind, which can even shift something in the physical
aspects of your life.Chapter 2:Getting Rid of ClutterPerhaps the most essential organization
technique that you need to master is the ability to get rid of clutter. There are television shows in
recent years that have tried to help people understand how clutter can lead to organization, and
this ruin your life. Clutter simply refers to items that you have accumulated over an extensive



period of time, most of which you are unlikely to use, and also, those which do not add any value
to your home. The problem with clutter is that people attach emotional values to an item, making
it much more important than it actually is. By hanging on to an item that you do not need, you are
adding to the overall stress that you can experience from things piling up, as well as affecting the
aesthetic appeal of your space.There are some questions that you need to ask yourself when
you are getting rid of your clutter. These are as follows: -Is it functional?Take a critical look at the
item that you are holding on to, and that you want to keep. Consider whether it is functional or
not. This means that you should be able to put it to good use if necessary, without needing to
take it to a repair shop or work on it yourself, and without tampering or altering it in any way. One
reason that you could be disorganized is because you are hanging on to items that you hope you
will be able to use one day. These are the items which have no value until you have changed the
way that they are at the time. So, if you have a broken radio that only needs someone to fix it,
and it hasn’t been fixed within two weeks of losing functionality, then that item should be
considered clutter and disposed of appropriately.Can I sell it or donate it?Most people feel awful
throwing things out, because they do not believe that things should go to waste. However, if you
change your mind set about this, you will find that it is easier to get organized. Rather than worry
about where you are going to throw something, especially if it is a large item, or how you will lose
out when getting rid of something, think instead about recovering some of your investment
through selling the item, or donating the item so that it can be of benefit to someone with greater
need. Knowing that you once precious item (which is now clutter) has the chance to bring joy
into the life of another person will make it easier for you to get rid of it when the time calls for
such action.Does it add to my happiness?Why are you really holding on to something? Is it
because someone gave it to you once and therefore you consider it to be special? Do you think
that you will never find the same item again? When you are looking to get organized by
decluttering, you will need to deal with the physical presentation of things that are right in front of
you, as well as the emotions that are attached to your property. You will find that items which add
to your clutter situation rarely add to your happiness. Therefore, if you want to get rid of
something, even though it had been a gift, you should do so to experience organization and a life
without stress.When was the last time I used it?Do you still have the pen that you used to sign
your high school yearbook fifteen years ago? Although you may be hanging onto some property
because you believe that it has some sentimental value, doing so is simply a way that you can
also add on to the clutter within your home. When you are looking to get organized by getting rid
of your clutter, look at an item and ask yourself honestly when you last used the item. The next
thing that you need to do is get rid of the item, especially if it has been a month and you have not
used it for anything at all. Clutter and sentimentality do not go hand in hand, so if you want to
have an exciting life that is organized, you will have to let some things go.How much is this
worth?Some people end up with clutter because they believe that the property they own will
increase in price over time. This is a sound argument to keep something, but that is only if you
are keeping one or two items. Clutter becomes evident when a person is hanging on too many



things with the belief that over time, they will increase in value. It would be better to sell these
items when possible, rather than hope that things will remain the same and you could get a
better chance of benefitting from increased organization.How long will I miss it once it is gone?
Out of sight in many cases is out of mind, so when you get rid of an item, you will find that you
can forget about that item within a limited period of time. If you find this hard to believe and you
are in a cluttered situation, consider this. The item that you want to get rid of, when was the last
time that you thought about it. Is it something that you suddenly found that helped the memories
rush back? If this is the case, then you can get rid of it as memories flooding you means that you
have been able to exist without the item and therefore have no real need for it.Am I ready for
something new?The reason that many people choose to get organized is because they are
ready for a change in their lives, and are willing to welcome something new to their way of
functioning and being. If you are ready for something new, then you should seriously consider
decluttering. The thing about life is that you need to put something out to get something back in,
and the same applies for your clutter. If you are hoping to purchase a new couch, there is no way
that you will be able to do so without getting rid of the old one, and creating some space for the
new one. When you are decluttering, to ensure that it is now a challenging and emotional
situation, just pay attention to the bigger picture and you will find that the entire process is much
easier to handle.Getting rid of clutter means that you are willing to move with the current trends
and live a more minimalist lifestyle. This will give you a considerable amount of pleasure, as you
will find that you experience peace of mind, with less worries about cleaning up spaces and
keeping things in order. It will also become much easier to find the things that you need, as there
will be less to look through and everything shall have its pace. This is possible once you get rid
of all the clutter, the things that are holding you down and stopping you from achieving the
dream of life management, stress free. When you are getting organized, you will discover that
you can be much more successful if you only keep what you need.Chapter 2:Getting Rid of
ClutterPerhaps the most essential organization technique that you need to master is the ability to
get rid of clutter. There are television shows in recent years that have tried to help people
understand how clutter can lead to organization, and this ruin your life. Clutter simply refers to
items that you have accumulated over an extensive period of time, most of which you are
unlikely to use, and also, those which do not add any value to your home. The problem with
clutter is that people attach emotional values to an item, making it much more important than it
actually is. By hanging on to an item that you do not need, you are adding to the overall stress
that you can experience from things piling up, as well as affecting the aesthetic appeal of your
space.There are some questions that you need to ask yourself when you are getting rid of your
clutter. These are as follows: -Is it functional?Take a critical look at the item that you are holding
on to, and that you want to keep. Consider whether it is functional or not. This means that you
should be able to put it to good use if necessary, without needing to take it to a repair shop or
work on it yourself, and without tampering or altering it in any way. One reason that you could be
disorganized is because you are hanging on to items that you hope you will be able to use one



day. These are the items which have no value until you have changed the way that they are at the
time. So, if you have a broken radio that only needs someone to fix it, and it hasn’t been fixed
within two weeks of losing functionality, then that item should be considered clutter and
disposed of appropriately.Can I sell it or donate it?Most people feel awful throwing things out,
because they do not believe that things should go to waste. However, if you change your mind
set about this, you will find that it is easier to get organized. Rather than worry about where you
are going to throw something, especially if it is a large item, or how you will lose out when getting
rid of something, think instead about recovering some of your investment through selling the
item, or donating the item so that it can be of benefit to someone with greater need. Knowing
that you once precious item (which is now clutter) has the chance to bring joy into the life of
another person will make it easier for you to get rid of it when the time calls for such action.Does
it add to my happiness?Why are you really holding on to something? Is it because someone
gave it to you once and therefore you consider it to be special? Do you think that you will never
find the same item again? When you are looking to get organized by decluttering, you will need
to deal with the physical presentation of things that are right in front of you, as well as the
emotions that are attached to your property. You will find that items which add to your clutter
situation rarely add to your happiness. Therefore, if you want to get rid of something, even
though it had been a gift, you should do so to experience organization and a life without
stress.When was the last time I used it?Do you still have the pen that you used to sign your high
school yearbook fifteen years ago? Although you may be hanging onto some property because
you believe that it has some sentimental value, doing so is simply a way that you can also add
on to the clutter within your home. When you are looking to get organized by getting rid of your
clutter, look at an item and ask yourself honestly when you last used the item. The next thing that
you need to do is get rid of the item, especially if it has been a month and you have not used it
for anything at all. Clutter and sentimentality do not go hand in hand, so if you want to have an
exciting life that is organized, you will have to let some things go.How much is this worth?Some
people end up with clutter because they believe that the property they own will increase in price
over time. This is a sound argument to keep something, but that is only if you are keeping one or
two items. Clutter becomes evident when a person is hanging on too many things with the belief
that over time, they will increase in value. It would be better to sell these items when possible,
rather than hope that things will remain the same and you could get a better chance of
benefitting from increased organization.How long will I miss it once it is gone?Out of sight in
many cases is out of mind, so when you get rid of an item, you will find that you can forget about
that item within a limited period of time. If you find this hard to believe and you are in a cluttered
situation, consider this. The item that you want to get rid of, when was the last time that you
thought about it. Is it something that you suddenly found that helped the memories rush back? If
this is the case, then you can get rid of it as memories flooding you means that you have been
able to exist without the item and therefore have no real need for it.Am I ready for something
new?The reason that many people choose to get organized is because they are ready for a



change in their lives, and are willing to welcome something new to their way of functioning and
being. If you are ready for something new, then you should seriously consider decluttering. The
thing about life is that you need to put something out to get something back in, and the same
applies for your clutter. If you are hoping to purchase a new couch, there is no way that you will
be able to do so without getting rid of the old one, and creating some space for the new one.
When you are decluttering, to ensure that it is now a challenging and emotional situation, just
pay attention to the bigger picture and you will find that the entire process is much easier to
handle.Getting rid of clutter means that you are willing to move with the current trends and live a
more minimalist lifestyle. This will give you a considerable amount of pleasure, as you will find
that you experience peace of mind, with less worries about cleaning up spaces and keeping
things in order. It will also become much easier to find the things that you need, as there will be
less to look through and everything shall have its pace. This is possible once you get rid of all the
clutter, the things that are holding you down and stopping you from achieving the dream of life
management, stress free. When you are getting organized, you will discover that you can be
much more successful if you only keep what you need.Chapter 3:Keeping out the ClutterWhen it
comes to decluttering your home, it can be really hard to decide what needs to stay and what
needs to go, and most importantly, you can begin to lose morale when it comes to picking some
items to throw out, especially those that hold sentimental value for you. For this reason, one of
the most important things you can do when you begin decluttering is to enlist an anticlutter
partner. This will be someone who ensures that you do not lose interest in what you are doing,
and that you actually finish the decluttering process. There are a couple of things that you could
do with your anti-clutter partner to ensure that the process runs smoother:Ensure that you have
a time limit for the amount of time you will work, and choose the area you shall be working on
and stick to it. If you complete one area before your time is up, you should move on to the next
area and continue until you run out of timeEnsure that you work systematically, for instance, start
cleaning from top to bottom, or from one corner of the room to the otherMake plans to do
something with your partner when you are done. You could go out for lunch or a cup of coffee.
This will help keep up morale as you will have something to look forward to after the work is
done.Once you have decluttered your space, you are going to need to keep the clutter out of the
spaces you have organized. This may seem simple, but it is more challenging than many people
would like to admit. Listed below are some steps you can take to stop the clutter taking over your
life:Start following the “one in, one out” rule. This means that if you buy a new pair of shoes, then
you should get rid of an old one that you do not wear any more. Keeping something just in case
you need it again is one of the reasons clutter builds up in people’s homesKeep a bag in your
closet for things that you would like to donate, and fill that bag with items that you no longer use
or do not have a use for anymore. When the bag is full, you could take it to your local donation
center or homeless shelter.Place baskets in a central location such as the top of the stairs or
main corridor and let them accumulate items you cannot put away instead of leaving things
where they do not belong. You can then put the items where they belong at the end of the week



or when the basket is fullTry to dedicate Sunday evening to cleaning up the clutter that has
accumulated during the weekend, as there is nothing worse than waking up on Monday morning
and realizing that your house is still a mess. Try to recruit as many family members as possible to
help you. With younger members, you could make it a game, and give them certain rewards if
they manage to complete certain tasks in a given time. Begin by getting everyone to go around
the house and identifying what tasks need to be completed, and write them down. Once you
have compiled the list, assign different people different tasks and give them a time limit for their
conclusion.Try to leave every room you enter neater than you found it. If it is the kitchen, make
sure that everything is clean after dinner and ready for breakfast the next day. If you have been
watching TV, make sure that you put magazines and books away, and rearrange pillows or
cushions before you leave the room.By incorporating these things into your routine, you will be
surprised at just how hard it is for clutter to build up in the home. Even if the clutter does build up,
it will be for a few hours, not a few weeks.Chapter 3:Keeping out the ClutterWhen it comes to
decluttering your home, it can be really hard to decide what needs to stay and what needs to go,
and most importantly, you can begin to lose morale when it comes to picking some items to
throw out, especially those that hold sentimental value for you. For this reason, one of the most
important things you can do when you begin decluttering is to enlist an anticlutter partner. This
will be someone who ensures that you do not lose interest in what you are doing, and that you
actually finish the decluttering process. There are a couple of things that you could do with your
anti-clutter partner to ensure that the process runs smoother:Ensure that you have a time limit
for the amount of time you will work, and choose the area you shall be working on and stick to it.
If you complete one area before your time is up, you should move on to the next area and
continue until you run out of timeEnsure that you work systematically, for instance, start cleaning
from top to bottom, or from one corner of the room to the otherMake plans to do something with
your partner when you are done. You could go out for lunch or a cup of coffee. This will help keep
up morale as you will have something to look forward to after the work is done.Ensure that you
have a time limit for the amount of time you will work, and choose the area you shall be working
on and stick to it. If you complete one area before your time is up, you should move on to the
next area and continue until you run out of time Ensure that you work systematically, for instance,
start cleaning from top to bottom, or from one corner of the room to the other Make plans to do
something with your partner when you are done. You could go out for lunch or a cup of coffee.
This will help keep up morale as you will have something to look forward to after the work is
done. Once you have decluttered your space, you are going to need to keep the clutter out of the
spaces you have organized. This may seem simple, but it is more challenging than many people
would like to admit. Listed below are some steps you can take to stop the clutter taking over your
life:Start following the “one in, one out” rule. This means that if you buy a new pair of shoes, then
you should get rid of an old one that you do not wear any more. Keeping something just in case
you need it again is one of the reasons clutter builds up in people’s homesKeep a bag in your
closet for things that you would like to donate, and fill that bag with items that you no longer use



or do not have a use for anymore. When the bag is full, you could take it to your local donation
center or homeless shelter.Place baskets in a central location such as the top of the stairs or
main corridor and let them accumulate items you cannot put away instead of leaving things
where they do not belong. You can then put the items where they belong at the end of the week
or when the basket is fullTry to dedicate Sunday evening to cleaning up the clutter that has
accumulated during the weekend, as there is nothing worse than waking up on Monday morning
and realizing that your house is still a mess. Try to recruit as many family members as possible to
help you. With younger members, you could make it a game, and give them certain rewards if
they manage to complete certain tasks in a given time. Begin by getting everyone to go around
the house and identifying what tasks need to be completed, and write them down. Once you
have compiled the list, assign different people different tasks and give them a time limit for their
conclusion.Try to leave every room you enter neater than you found it. If it is the kitchen, make
sure that everything is clean after dinner and ready for breakfast the next day. If you have been
watching TV, make sure that you put magazines and books away, and rearrange pillows or
cushions before you leave the room.Start following the “one in, one out” rule. This means that if
you buy a new pair of shoes, then you should get rid of an old one that you do not wear any
more. Keeping something just in case you need it again is one of the reasons clutter builds up in
people’s homes Keep a bag in your closet for things that you would like to donate, and fill that
bag with items that you no longer use or do not have a use for anymore. When the bag is full, you
could take it to your local donation center or homeless shelter. Place baskets in a central
location such as the top of the stairs or main corridor and let them accumulate items you cannot
put away instead of leaving things where they do not belong. You can then put the items where
they belong at the end of the week or when the basket is full Try to dedicate Sunday evening to
cleaning up the clutter that has accumulated during the weekend, as there is nothing worse than
waking up on Monday morning and realizing that your house is still a mess. Try to recruit as
many family members as possible to help you. With younger members, you could make it a
game, and give them certain rewards if they manage to complete certain tasks in a given time.
Begin by getting everyone to go around the house and identifying what tasks need to be
completed, and write them down. Once you have compiled the list, assign different people
different tasks and give them a time limit for their conclusion. Try to leave every room you enter
neater than you found it. If it is the kitchen, make sure that everything is clean after dinner and
ready for breakfast the next day. If you have been watching TV, make sure that you put
magazines and books away, and rearrange pillows or cushions before you leave the room. By
incorporating these things into your routine, you will be surprised at just how hard it is for clutter
to build up in the home. Even if the clutter does build up, it will be for a few hours, not a few
weeks.Chapter 4:Making Chores easyNowhere in the world will you find someone who claims to
have the perfect home. However, you can strive to come as close to perfect as possible by
ensuring that certain things become a part of your daily routine. For instance, there are some
daily chores that can be made so much simpler if they become a part of your routine. This



chapter will focus on how you can make certain chores routine, making the cleaning process
easier and ensuring that you live in an organized, pleasant environment without spending too
much time cleaning.The Daily RoutineOne of the best things you can do for yourself is develop a
daily cleaning routine that is both simple and quick, and ensures that everything stays relatively
clean.Make your bed immediately you wake up – making your bed immediately you get out of it
will ensure that you have one less chore to do for the rest of the dayKeep cleaning materials
under the sink in the bathroom – thirty seconds is all you need after washing in the morning to
clean up after yourself. You will need to do less major cleaning in the bathroom if you do more
minor cleaning like wiping down the sink when you are done using itClean up spills when they
happen – whether in the kitchen or the living room, when something spills, clean it up
immediately. It may slow you down a little, especially in the morning, but you will be happy that
you do not have to clean anything when it has had time to dry and hardenMinimize the dirt that
comes into your home – you can do this by insisting people take their shoes off when they enter
your home, and cleaning the garage at least once a week. Remember, the less dirt you allow in,
the time you are going to spend getting dirt out.Take 5 to 10 minutes each evening to straighten
up the house before you sleep – picking up after yourself just before you sleep will help to
drastically reduce the amount of clutter that accumulates in your home. You will also find that as
the week progresses, you will have less to pick up. Children should also be taught to do this
every day.Chapter 4:Making Chores easyNowhere in the world will you find someone who
claims to have the perfect home. However, you can strive to come as close to perfect as
possible by ensuring that certain things become a part of your daily routine. For instance, there
are some daily chores that can be made so much simpler if they become a part of your routine.
This chapter will focus on how you can make certain chores routine, making the cleaning
process easier and ensuring that you live in an organized, pleasant environment without
spending too much time cleaning.The Daily RoutineOne of the best things you can do for
yourself is develop a daily cleaning routine that is both simple and quick, and ensures that
everything stays relatively clean.Make your bed immediately you wake up – making your bed
immediately you get out of it will ensure that you have one less chore to do for the rest of the
dayKeep cleaning materials under the sink in the bathroom – thirty seconds is all you need after
washing in the morning to clean up after yourself. You will need to do less major cleaning in the
bathroom if you do more minor cleaning like wiping down the sink when you are done using
itClean up spills when they happen – whether in the kitchen or the living room, when something
spills, clean it up immediately. It may slow you down a little, especially in the morning, but you will
be happy that you do not have to clean anything when it has had time to dry and hardenMinimize
the dirt that comes into your home – you can do this by insisting people take their shoes off when
they enter your home, and cleaning the garage at least once a week. Remember, the less dirt
you allow in, the time you are going to spend getting dirt out.Take 5 to 10 minutes each evening
to straighten up the house before you sleep – picking up after yourself just before you sleep will
help to drastically reduce the amount of clutter that accumulates in your home. You will also find



that as the week progresses, you will have less to pick up. Children should also be taught to do
this every day.Make your bed immediately you wake up – making your bed immediately you get
out of it will ensure that you have one less chore to do for the rest of the day Keep cleaning
materials under the sink in the bathroom – thirty seconds is all you need after washing in the
morning to clean up after yourself. You will need to do less major cleaning in the bathroom if you
do more minor cleaning like wiping down the sink when you are done using it Clean up spills
when they happen – whether in the kitchen or the living room, when something spills, clean it up
immediately. It may slow you down a little, especially in the morning, but you will be happy that
you do not have to clean anything when it has had time to dry and harden Minimize the dirt that
comes into your home – you can do this by insisting people take their shoes off when they enter
your home, and cleaning the garage at least once a week. Remember, the less dirt you allow in,
the time you are going to spend getting dirt out. Take 5 to 10 minutes each evening to straighten
up the house before you sleep – picking up after yourself just before you sleep will help to
drastically reduce the amount of clutter that accumulates in your home. You will also find that as
the week progresses, you will have less to pick up. Children should also be taught to do this
every day.
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Adrian Cole, “Effective read to get things done as we need it to.. This is really an interesting
purchase as i have never thought cleaning and organizing things would be that much easy as i
always find it hard to keep my stuffs organized and clean and get the things what i need
immediately. But after reading this book now i find it easy to get my things done and all my things
in control of my command. It's really surprising to see how this book effects whole the inside
space of my house.The author made the index very clearly but you may need to read the whole
book once to get the full idea of cleaning and organizing. But this book really worth the time and
money you have to spend on it.”

Ebook Library Lover, “Great tips. This is a great book that will help you get organized and keep
your house clean at all time. It shares a little but rather life changing tips and tricks. I especially
like the part when the author writes about organizing your office. We spend so much time at our
workplace and it can influence our mood quite a lot if we work at a messy place.Overall, I think
this is a good book for anyone that wants to get more organized in all aspects of his day to day
life.”

Luis, “A good guide to know about live a clutter free life. Organizing the home and cleaning the
house is not so easy when you have naughty kids around and we have been facing the same.
This Book gave a great Idea about organizing the house in simple steps like basic quick clean
techniques,getting rid of clutter,keeping out the clutter,making chores easy,How to use the
Storage container,Organizing the rooms,Managing Your life and much more.I would recommend
this book if you are too busy or You have small kids .”

Anne Wingate, “Keeping Your Premises Livable. I don't know why I go on buying books about
decluttering, because I've read so many that there is no advice that I haven't already read. But if
you're new to the idea, or if you're young and confused about how to keep your first house or
apartment tidy, this is a good place to start.”

Alex Bover, “Such A Helpful Guide !!!. Such a helpful guide on Organization! To get organized,
you need to understand and utilize the most efficient and practical techniques that you can find.
You shall also discover: -How to get started with basic cleaning, How to get rid of the clutter in
your home, The best way to use storage containers, Stress relief through proper planning and
prioritization, How you can manage every area of your life and live stress free, To develop your
organization skills, you need to have a clear understanding of the different techniques you
should use, and how to practically apply them. This book will let you know everything about this
topic.”

Crazy Passion, “Works for me!. I liked that this is a short and easy to read book on organization. I



was looking for some tips and this was perfect for me!”

Laylah, “Your book will make a difference. Organization: The Art of Clean- Organizing
Techniques and Stress Free Life Management - 3rd Edition by Victoria Higgins (Author)This
book is an easy short read. Everything you need to know about cleaning out, planning and
organizing you will find in this handy book. I recommend this book to everyone who would like to
live a cleaner and more stress free life. Very useful and to the point. Thank you, your book will
make a difference.”

Ebook LibraryKunde, “Good book if you want to Clean it 100%. Perfect book to all who needs
help in organizing their stuff. This book tells you some tips to learn in orderto achieve
organization of your things in your place. I would really love to recommend this to all.”

The book by Barbara L. Covey has a rating of  5 out of 3.7. 36 people have provided feedback.

Introduction Chapter 1: Basic Quick Clean Techniques Chapter 2: Getting Rid of Clutter Chapter
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Organized Chapter 8: Organization and Stress Relief Chapter 9: Managing Every Area of Your
Life Chapter 10: Conquering Tardiness Chapter 11: Creating Order without Procrastination
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Multitasking Chapter 14: Time Management Chapter 15: Organizing your Office Chapter 16: Dos
and Don’ts of Staying Organized Conclusion ***Free Bonus*** Introduction...................................
............................................................................................................................... Chapter 1:
Introduction to Tiny Homes Chapter 2: Tiny Homes on Wheels Chapter 3: Tiny Homes on Water
Chapter 4: Tiny Homes on Land Chapter 5: Everything you need for your Tiny Home Chapter 6:
Reasons a Tiny Home is the Perfect Option Conclusion
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